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Technical Proposal - Standard Forms
~ FORM1
LETTER OF PROPOSAL SUBMISSION

[Location, Date]
To: [Name and address of Employer]

Dear Sirs:
We, the undersigned, offer to provide ‘the consulting Assignment/job for [Insert title of
Assignment/job] in accordance with your Request for Proposal dated [Insert Date] and our
Proposal. We are hereby submitting our Proposal, which includes this Technical Proposal, and a

Financial Proposal sealed under a separate envelope..

We are submitting our Proposal in association with: [Insert 2 list with full name and address of

each associated Consultant]
We hereby declare that all the information and statements made in this Proposal are true and
accept that any misintérpretation contained in it may lead to our disqualification. If negotiations
are held during the period of validity of the Proposal, i.e., before the date indicated in Paragraph 4
of the Part Il Data Sheet, :we undertake to negotiate on the basis of the proposed staff. Our -
Proposal is binding upon us and subject to the modifications resulting from Contract negotiations.

We understand you are not bound to accept any Proposal you receive.

Yours sincerely,

- Authorized Signature [In full and initials]:

Name and Title of Signatory:
Name of Firm: -

Address:



FORM 2

CONSULTANT'S ORGANIZATION AND EXPERIENCE
A - Consultant’s Org'ahizaﬁon

[Provide here a brief description of the background and organization of your firm/entity and each
associate for this Assignment/job. The brief description should include ownership details, date
and place of incorporation of the firm, objectives of the firm etc. Also if the consultant has

formed a consortium, details of each of the member of the consortium, name of lead members etc
shall be provided] )

B - Consultant’s Experience

[Using the format below, provide information on each Assignment/job for which your firm, and
each partner in the case of consortium or joint venture, was legally contracted either individually
as a corporate entity or as one of the major partners within an association, for carrying out
consulting Assignment/job similar to the ones requested under this Assignment/ job. In case of

consortium, association of consultant, the consultant must furnish the followi
each of the consortium member separately]

ng information for
(1) Firm's Name:
L Assignﬁaeﬁtljob name:
1.1 Flrm s Me (yoﬁr firm orjoi;tt ventiire or consorti;zm partner, as the case may be: -
1.2 Dqscriﬁtilcm o.mejebt . 3 . e
1.3 Approx. value of the c;_mtmct (in Rupees):
1.4 Country:
1.5 Location within country:
1.6 Duration of Assignment/job (months) :
1.7 Name of Employer:
1.8 Address:

1.9 Total No of staff-months of the Assignment/job:

1.10 Approx. value of the Assignment/job provided by your firm under the contract (in
. Rupees):

1.11 Start date (month/year):
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FORM 3 '
COMMENTS AND SUGGESTIONS ON THE TERMS OF
REFERENCE AND ON COUNTERPART STAFF AND
FA.CILITIES TO BE PROVIDED BY THE EMPLOYER

A - On the Terms of Reference: 5

[Suggest and justify here any modifications or improvement to the Terms of Reference you are
proposing to_improve performance in carrying out the Assignment/job (such’ as deleting some
actwltyyou cogsderunmsary, or adding another, or proposing a different phasing of the
&cﬁw}jﬁgh}_ﬁﬂﬁp_éh_';gggg\egﬁgns_;_Should be_concise and to the point, and incorporated in your

B - On Inputs and Facilities to be provided by the emp!oyér:
[Comment here on Inputs and fa_ci!itiés to be pmvide_d by the Employer _acc_ofding to Paragraphfﬁ
of the Part II Special information to consultants including: administrative support, office space,
Domestic transportation, equipment, data, etc.] ' :
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1.12 Completion date (month/year):
1:13 Name of associated Consultants, if any:
LN -v. == A et & S

114 No of professional staff-months provided by associated Corisitltants:
1.15 Name of senior professionél staff of your firm involved and functions performed:

1.16 Description of actual Assignment/job provided by your staff within the Assignment/
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Note: Please provide documentary eviderice form the client i.e. copy of work ordef,
.~ contract for each of above mentioned assignment. The experience shall not be considered

for evaluation if such requisite support doctiments are niot provided with the proposal.
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_ FORM 4
DESCRIPTION OF APPROACH, METHODOLOGY AND
WORK PLAN FOR PERFORMING THE
ASSIGNMENT/ JOB

[Technical approach, methodology and work plan are key components of the Technical Proposal.

You are Suggested to present your Technical Proposal divided into the following three chapters:
a) Technical Approach and Methodology, :

b) Work Plan, and

c) Orgamzatlon and Staffing,

a) Techmcli Approach and Methodology: In this chapter you should explain - your
understanding of the objectives of the Assignment/job, approach to the Assngnmentf job,
methodology for carrying out the activities and obtaining the expected output, and the degree of
detail of such output. You should hlghhght the problems bemg addressed and their lmportance
and explain the technical approach you would adopt to address them. You should also explain the
methodologies you propose to adopt and highiight the compatibility of those methodologlcs with

the proposed approach
b) Work Plan: The consultant should prdpose and justify the main activities of the

Assignment/ job, ‘their content and duration, phasing and interrelations, milestones (including
interim approvals by the Employer), and delivery dates of the reports. The proposed work plan
should be consistent with the technical approach and methodology, showing understanding of the
TOR and ability to translate them into a feasible working plan. A list of the final documents,
including reports, drawings, and tables to be delivered as final output, should be included here.
The work p[an should’ be consistent with the Work Schedule of Form 8.

c) Organimtion and Sta[ﬁng- The consultant should propose and justify- the structure and
composition of your team. You should list the main disciplines of the Assngnmentfjob the key
expert responsible, and proposed technical and support staff.]

|
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assigned for this

| job

Area of Expertise | Position/ Task

Name of Staff

- FORM 5
TEAM COMPOSITION AND TASK ASSIGNMENT/ JOBS
Name of Firm

Professional Staff

Serial No.
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FORM 6

CURRICULUM VITAE (CV) FOR PROPOSED
i PROFESSIONAL STAFF '

1. Proposed Position:
[For each position of key professional sepaﬁte form Tech-6 wifl be prepared] ¥
2. Name ofFirm.:-. | 5 . . =

[Insert name of firm proposing the staff]:

3. Name of Staff:

flnm’t full name]:

4. Date of Birth:

5. Nationality:

6. Educaﬁ_on:

[Indicate co[lege/umvers:ty and other specialized education of staff member g:vmg names of
institutions, degrees obtained, and dates of obtainment]: :

7. Membership of Professional Associations:

8. Other Training: -

9. Countries of Work Experience: _

[List countries where staff ha.; worked m the last ten years]:

10. Langﬁages [For each language indicate prnﬁcicncf: good, fair, or poor in speaking, .
reading, and writing]: |

11. Emplo;&nent Record:

[Starting with present position, list in reverse order every employment held by staff
member s.inoe graduation, giving for each employment (see format here below): dates of
employment, name of employing organization, positions held.]: |
From [Year]: To Year]:

Employer:



Positions held:
: wE
12. Detailed Tasks Assigned
[List all tasks to be performed under this Assignment/job]
13. Work Undertaken that Best Illustrates Capability to Handle the Tasks Assigned

[Among the Assignment/jobs in which the staff has been involved, indicate the following

information for those Assignment/jobs that best illustrate staff capability to handle the tasks listed

under point 12.] _

Name of Assignment/job or project:
Year: .
Location;

E‘.mployéf.-:

Main project features:

Positions held: |

AR ot otad:

14, Certit%cdtion:.

I, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes
myself, my qualifications, and my experience. I understand that any wilful misstatement
described herein may lead to my disqualification or dismissal, if engaged. s

[Signature of staff member or authorized representative of the staff]

[Full name of authorized representative]

Place:
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FORM 7
-®  STAFFING SCHEDULE
S.No. | Name Staff input (in the form of a bar chart) : Total
| . of : : Months |-
Staff ' 4 S i 7 8 & 10 11:] .12

1.

3.-=
Note:

1. For Professional Staff the input should be indicated individually; for Support Smﬂ" it shouid be
indicated by categoxy (e.g. draftsmen, clerical staff, etc)

2. Months are connted from the start of the Ass:gnm
_smﬁ'lnputt'orhomeandf'eldwork ;

ent!' ob For each staﬁ‘ mdlcalc separately

M



FORM 8 _
WORK SCHEDULE
e
S.No. [ Activity i Months Total

Months

—
.

el
A

L. Inchcate all mam actmhes of the Asstgnmenmob mcludmg dalwery of reports (c g
mueptton mtenm draﬁ and ﬁnal reports), and othar bmchmarks such as Employer +
approvals. For phased Assignment/jobs indlcate actwmes, delivery of mports and -
'benc.hmarks sepamtely for each phase. ‘ ‘ |
2. -Duratmn of actmt:es shall be indicated in .the form of a bar chart.
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FORM 9
comﬁ_:ﬁTs l_MODIFICA_TIbNS SUGGESTED ON
R C'O'_ it
[Here the consultant shall mention any suggestion / views on the draft contract attached with the

RFP document. The consultant may also mention here any modifications sought by him in the
provisions of the draft contract. This information shall be used at the time of the negotiations.

However, the Employer is not bound to accept anj(!él I lll-lbdiﬁcations- sought and may reject'any
such request of modification.] =




FORM 10
.. ) ,
INFORMATION REGARDING ANY CONFLICTING ACTIVITIES AND

DECLARATION THEREOF

Are there any activities carried out by your firm or group company or any member of the

consortium which are of conflicting nature as mentioned in para 5'of section?

If yes, please furnish details of any such activities.

If no, please certify:

We hereby declare that our firm, our associate / group firm or any of the member of the
consdrtium are not indulged in any such activities which can be termed as the conflicting

activities under para 5 of the section

We also acknowledge that in case of misrépresentation of the information, our proposals/ contract L,

shall be rejected / terminated by the Employer which shall be binding on us.

. Authorized Signature [In full and initials]:
Name and Title of Signatory:
Name of Firm:

Address:

i1

POOADTIDIDDIDOODIDIDAOIINOOO0DO DD NN

2RO R ODO DO

36 W



.
-

- - A T REE )

W v WL Vo Y e Y Y Y e

- Financial Proposal - Standard Forms

" FORM FIN-1
FINANCIAL PROPOSAL SUBMISSION FORM

[Location, Date]
To: [Name and address of Emplqycrj

Dear Sirs, :

We, the undersigned, offér to provide the cons';rlting Assignmmtfjc;b for [Insert title of

Assignment/ job] in accordance with your Request for Proposal -dated [Insert Date] and our
Technical Proposal. Our attached Financial Proposal is for the sum of [Insert amount(s) in words
and figuresl]. This amount is ‘inclusive of the Domestic taxes. We hereby confirm that the
financial proposal is unconditional and we acknowledge that any condition attached to financial
proposal shall result in reject of our financial proposal. :

Our Financial Proposal shall be binding upon us subject to the:modifications resulting from

Contract negotiations, up to expiration of the validity period of the Proposal, i.e. before the date

indicated in Paragraph 4 of the Part I Data Sheet. e

Commissions and gratuities paid or to be paid by us to agents. relating to this Proposal and
Contract execution, if we are awarded the Contract, are listed below:

(Name and Address Amount and Purpose of Commission Gratuity of Agents)

We understand you are not bound to accept any:Proposal you receive.
Yours sincerely,

Authorized Signature '[In full and in.itials]
(Name and Title of Signatory)

(Name of Firm)

| (A:idress)




FORM FIN-2
SUMMARY OF COSTS

~ S.No. Particulars ~Amount in Rupees * | Amount in words

A Remuneration

2. |Rembursable -

!| Miscellaneous expenses -

F

2
3 ]
e e

Total

iy ST S o et

*- Mention the currency in which the prices are qﬁﬁt&i i itis perm:tted ‘td do so under RFP.

" Authorized Signature

L _
Designation .................. '
Name of firm:

Address:
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FORM FIN-3

BREAKDOWN OF REMUNERATION

& (for details please refer to Note below)

S.No. | Name of Staff Position ManMonth | Proposed: | Total A:ﬁbdnt
Rates (A) Man Months | in Rupees.*
(B) (A)*(B)
L. Key professionals *1
2. - | Support Staff *2 :
Total

*. Mention thé currency in which the prices are quoted if it is permitted to do so under RFP,

*1 Key Professionals are to be indicated by name, .

~ Total Remunemﬁon =.

(Amount in Words) :

Note:

1

=

_ *2 Support Staff is to be-indicated per category (e.g: Draftsman, Assistant efc.) .
Amount in Rupees. = -

Professional Staff should be indicated mdmdually, Support Staff should be indicated pcr
category (e.g.: draftsmen, Asslstnnts efc.). Cost Qf Secretanal servmcs, if any, will be

indicated in form Fin-5.

7.

Indicate separately staff-month rate for each ac;ing separately.

Positions of Pro_fcssional Staff shall coincide with the ones indicatec] in Form TE,CH—S &
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FORM FIN-4
BREAKDOWN OF REIMBURSABLE EXPENSES

(Note: Reimbursable expenses will be quoted only for work related travel outside the place of

work decided by the employer in the data sheet. It can also include travel from the Headquarter of
the consultant to the place of work). - '

Activity No; ; : : ' Name:

| No. [ Description Unit - Quanttty Unit Price jn . | Total Amount '

I: Travel expense flights/ Train _‘ Tnp

| 2 | Miscellaneous travel expenses | Trip :

3. Subsistence aflowancel Day - [ ~ :

4. Local Wﬁon costs

5. | Office rent!acéomryodaﬁon/

clerical assistance _
s g

I

W

Total R_eimbnrzuz_ble.i= Total amount in Rupees (or other cu rrency).
l Arﬁouht in ivords':: .
v 3 = - 3 -
&~ : =
L ; R S ; =
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FORM FIN-5

Miscellaneous Expenses

(Tt will include only such expenses which are directly chargeable to the assignment/job)

S.No.’

Particulars ~ Unit Rate | Quantity (staff | Amount
_ . mohthQ)'numbcr
L. Secretarial staﬁ“
12 Office éqﬁif;meqt
d 3. Preparation of reports /
deliverables “
Total




